Exporting HFM Reports to Excel from Internet Explorer

1) Run the report you wish to export in HFM by clicking on it in the left navigation pane.
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3) From that tab, go to the top pulldown menu and select File... Export... Excel... Fully-Formatted
Grids and Text.

Welcome Dario Vivona | Log
Search [N
<>

Equity History

OMNIWW HISTORY

Actual July 2016

Profit and Loss Statement
Actual Actual
2016 2015
July July
REVENUES 0308 - -
COMPENSATION
Payroll 0353 - -
Payroll - Project/Freelance/Temporary Help 0353PROJ - -
Total Payroll 0353TOT - -
Other Employment Related Costs 0357 - -
Incentive Compensation Expenses 0362 - -
Pension & Post Employment Expense 0365TOT - -
Other Compensation Costs - Benefits 0366BENE - -
Other Compensation Costs - Labor 0366LAB - -
Freelancers/Fieldforce Direct Cost REIMBURSED by the Client  0369FRE - -
_ Total Compenzation Expsnse 0368 - -
COST OF CLIENT SERVICES
‘QOP Directly Billed to the Client 036900P - -
Third Party Promotional ltems. Print Production and Event Costs 0369TPP - -
Other Direct Costs REIMBURSED by the Client 0369 - -
—______Prondstan: Media______ NATOPLAC - - o
f WelcomePage | 7 MAXIMUS (58] sched2
Dene H100% v

4) You should see a prompt appear the bottom of the screen. Select the down arrow next to the
Save button and select Save As.
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5) Give the file a name, such as Income Statement.xIs, making sure that you add .xls to the end of

your filename.
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7) You might get the following error when opening the file. You can ignore it. Click on the Yes
button.

Microsoft Excel

The file you are trying to open, 'IncomeStatement.ds', is in a different format than spedified by the file extension, Verify that the file is not corrupted and is from a trusted source before opening the file. Do you want to open the file
?

Yes No Help.

Was this information helpful?

8) You can should now see your exported report in Excel.
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