
Exporting HFM Reports to Excel from Internet Explorer 
1) Run the report you wish to export in HFM by clicking on it in the left navigation pane. 

 

2) You will see the previewed report appear in new tab. 

 



3) From that tab, go to the top pulldown menu and select File… Export... Excel... Fully-Formatted 
Grids and Text. 

 

4) You should see a prompt appear the bottom of the screen.  Select the down arrow next to the 
Save button and select Save As.  

 



5)   Give the file a name, such as Income Statement.xls, making sure that you add .xls to the end of 
your filename. 

 

6) If you wish to view the saved report, when it is done exporting then click in the Open button. 

 

  



 

7) You might get the following error when opening the file.  You can ignore it.  Click on the Yes 
button. 

 

8) You can should now see your exported report in Excel. 

 


